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Login page

e First -Time Users: Please enter your approved valid email address and a new

password to sign up.

e Existing Users: Please log in using your valid email address and password.

€© OVEGA

= = WORLD TRAVEL

Welcome

Log in to Omega World Travel to continue to TMC
Portal Web.

Email address*

Password*

Forgot password?

Don't have an account? Signup

Once logged in, you will be redirected directly to your dashboard.
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oSl Dashboard Overview

Departments Support Info Information
Categories a

¥ Content Management
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To help you proceed, please find the relevant steps and menu structure below:



Content Management Menu
This menu contains three submenus:
1. General Information

2. Hours and Contact
3. News and Announcements
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=0 Dastboar Dashboard Overview

¢ Content Management

® General Information Degartments Support Info Information

Categories a
& Hours And Contact 5

©

0 & 0

Bl News & Announcements

Total Links

25

Under the General Information submenu, the following sections are listed:

Passport Information
State Department

TSA Information

Per Diem Rates
Government Travel Sites

uhwnN e

Wiapp Logo

General Information

Information Categories 5

¥ Passport Information

¥ State Department

/T4 Information

¥ Per Diem Rates

¥ Government Travel Sites

_ Save All Changes




Under General Information, we can create a new category and add the title, description, icons, links, and
updates.
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98 Dashboard ~
o Heemheer General Information

Manage your general account information and settings.
${ ContentManagement ' BEYOUrg! o “ =

@ General Information

& Hours And Contact Information Categories 0 + AddCategory

News & Announcements

No categories yet

+ Add First Category

B Save All Changes
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98 Dashboard A
o ashenr General Information

Manags |3 infe nd settings.
5 Content Management anage your general account information and settings.
@ General Information

& Hours And Contact Information Categories 1 + Add

News & Announcements
/ Category 1

Title

Description

lcon

Heart ~

@ Links(1) + AddLink

Link 1

Link Title

@ Updates (1) + Add Update

INFO:

Update Text

Type

Info

T Delete Category

B Save All Changes

After adding the information, save all changes to store it.



After saving the changes, the user application will display it like this.

urgent contact update.

98 Dashboard
3 Manage Your Travel

@ mymps

@

Hours & Contact

©

General Information

Leisure

£

2, Profile Management

General Information

Mansge yous general account infoemation and setting

¢} o)
6-8

assport Processing

May 7

REALID Dex

Passport Information
o}

US passport applications. renewals, and requirements

Recent Updates

Holiday office closures may affect processing
Helpful Links

Agplyfor 2 Passprt

Renew Your Passport

Processing Times

Passport Fees

Emergency Passport Senvices

TSA Information
b

Airport security, proibited tems, and travel procedures
Recent Updates
REAL ID required starting May 7, 2025

34

i rule sl i effect for carry-<n bags

Hespful Link

WhatCan Bring?
TSAPreCheck®
REALID
Checkpoint Wait Times

Special Assistance

@  Covemment Travelshes
Offical g

nenent resources for business and leisure travel

Recent Updates
New CityPairs contracts effactive October 1
FedRooms expanded tonclude more hotel brands
Heloful Links
FedRooms (Government Hotel Program
CityPsirs (Government Airfares)
US. Government Car Rental
Federal Travel Regulation (FTR)

Government Travel Charge Card

() Important Travel Notice

These fnks ead to

[ StteOessrtment

Travel shisories, embassy information and ¢

Russa Travel Advisory updsted to Level 4: Do Net Travel
(China Travel Advisory: Exercise ncreased caution
Helphul Links
Travel Advisories
‘Country Information
Embassy & Consulate Finder
STEP Envoliment

Visa Information

PerDiem Rates
$

Fedieral per diemr

for domestic and international trave

Recent Updates
FY2024 per diem rates noxwin effect
High-cast reas may require additional documentation
Helpful links
US Per Diem Rates
Internations! Per Diem
Lodging Rate Lookup.
Per Diem Calaulator

FY2024 Rate Changes




On click on this icon, it will redirect to the configured website links.
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98 Dashboard
3 Manage Your Trave!
© MyTrips

, Profile Management

@

Hours & Contact
@ Generslinformation

P Leisure

5P urgentcontact update
L

gt contact peate Please et

General Information

6-8 May 7

Weeks Dxssport Processing REAL ID De:diine

Ol Paswort Information

USS passport spplications, renevrals, and requirements

Recent Updates
Processing times updated 66 weeks routine, 2-3 weeks expedited
Holldzy office closures may affect processing
Helpful Links
Apply for 3 Passport
Renew Your Passport
Processing Times
Passport Fees

Emergency Passport Services

)]/ tnewtment

Travel adisories, embassy information and corm

Recent Updates

Russia Travel Advisory updated to Level 4: Do Not Travel

China Travel Advisory: Exerdise increased caution

Helpful Links

Travel Adviscries

Country Information

Embassy & Consulate Finder

STEPEncollment

Visa Information

195




Hours and Contact
Once we click Hours and Contact, we can see the metric cards, departments, holidays, and emergency
notices.
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95 Dashboard q c
o Dasibear Hours of Operation & Contact Information

${ ContentManagement Manage support configurations

©® General Information
©  SupportInfo 2
& Hours And Contact

News & Announcements Support test .
Contact Support ~
Emergency Support test o

@  Departments 0

No items yet

+ Add First ltem

Noitems yet

+ Add First Item

@  Emergency Notice

Notice Text

Emergency Phone

@ SaveAll




After clicking Add Item, fill in the details to update the field and then click Save All. The changes will be
reflected in the user application.
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08 Dashboard

« Content Management
© General Information
& Hours And Contact

News & Announcements

Hours of Operation & Contact Information

Manage support configurations

©  Supportinfo 3

Support test
Title

Support test

Meeting Link (Zoom/Chat)

https://vela.portal.owt.net/portalManagement/hours&contact

Contact Support

Emergency Support test

@  Departments 1

Departments 1

Department Name

Operating Hours

Select an optios

Email

@ Holidays 1

Holidays 1

Holiday Name

@  Emergency Notice

Notice Text

Emergency Phone

Operating Hours

Extended Hours (Mon-Fri, 8 AM - 8 PM)

Description

Phone

Date

B Pickadate

@

+ Add

+ Add

B SaveAll
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After saving the changes, the user application will display as below.
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Dashboard

F Manags Your Travel
@ My Trips

&

2 Profile Maragement

@ Hours & Contact

©

General Information

B Leiswre

Hours of Operation & Contact Information

boul cur suppor Lavailabilily and ow Lo reach us.

SLay intor

| Support test O Now | Chat Support T o) Emergency Support test )
/7~ Ervarpency Oni 7+ Em arrFri, 9M- 5 P

Eme

inepuiries, refunds, and brivel -

Fri 9 AM -5 FM

Emergency Support
Trarvel erner gencies, il
Mon Fri $aM - 5PM

disruplions, urgent assistance 1800 555-0191

=]

Classd
Corporate Travel
EBusincss travel managomen
Mon-Fri, 8 AM- BFM

el Bccount scrviccs 1800 555-0175

B comperale@inaizasam

. Clasesd
Leisure Travel

Vacation packages, individual and leisurs trae +1800] 555-0174
Mon-Fri, 3 AM- 5PM

B ledsuregrh

welcn.com

Chrsiat
Group Travel o
Grouga res +18001 555 0177

Pn-Fri,

riilinn, arel specil res

E praupetrrsln s

Eilling & Accounts Clagad

Fa
Mon Fri%AM 5PM

Mew pear 226-01-01

nenk inguiries, imoices, and account management +1800) 555-0178

(0} Emergency Notice

Dwr idays please call to this number. =1 8001 555-0175
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News & Announcement

< 5 0

08 Dashboard

News & Announcements

Manzage news arlicles and anneuncements for your portal

3 Content Management

@ General Information

2 Hours And Contact

Mews & Announcements

Mo news alerts yet

“You haver
notify

After clicking 'Add New,' fill in the required data, then click 'Publish,' 'Banner,' and 'Add News' to the
announcement.
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98 Dashboard

News & Announcements

Manage: news aices and asnnouncesments for your portal

% Cantent Management

© General Information i
€ Backtolist

o N
Hours And Contact 5
- Title '

News & Announcements Enter the news title

Content

Write the full news content here

Image URL
https:/fexample.com/image.jpg
Calegury Tags
Select a category g Select options,
Published Banner

Add Newrs
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News & Announcements

Manage news articles and announcements for your portal

urgent contact update
Updates

13

- . Urgent contact update: Please find the relevant information provided below for your immediate attention.
o
. - Published Banner
X
-

+ Add Announcement

After saving, the user application will display it like this.

R urgent contact update
Bz

pdate: Please

<oy x
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